
Procedure for Managing Work-related Injuries or Illnesses

Does the employee want to seek 
medical attention and file a claim?

YES NO

The appropriate Medical 
Authorization Form is to be filled out 
and given to employee.

Supervisor and employee will fill 
out the Accident Investigation 
Report.  This report will be signed by 
the supervisor and the employee.

Send the Accident Investigation 
Report to the Workers’
Compensation Manager.

Employee
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